JIomKHOCTHOM perjiaMeHT
TJIABHOTO TOCYIaPCTBEHHOT'O HAJIOTOBOTO MHCTIEKTOPa KOHTPOJIbHO-aHATUTHYECKOTO oTaena Ne 2
Y®HC Poccun no Pecrry6nuke Anrait

1. O0wue nonoxeHus

1. TomxHOCTh (eaepanbHON TOCYAApPCTBEHHON TIPaXKIAHCKOW CHyXObI (manee - TrpakIaHCKast
ciyx0a) TJIaBHOrO rOoCyAapCTBEHHOTO HAJOTOBOIO WHCIEKTOpa KOHTPOJIbHO-aHAIMTUYECKOIO OTHEeNa
No2 YOHC Poccum no PecniyGimke AnTait OTHOCHTCS K BeAyILIEH TPyMIe JOJDKHOCTEH TpakIaHCKOM
CITYOBbI KATETOPUU «CTICIIUATIUCTBI».

Perucrpauuonnsiii Homep (kox) pomknoctd — 11-3-3-069

Ob6unactps nmpodeccuoHaNbHOM CITy>KeOHON e TEIbHOCTH TJIABHOTO TOCYJApPCTBEHHOTO HAJIOTOBOTO

WHCIIEKTOpAa  KOHTPOJIbHO-aHAJUTHUYECKOro oTAena Ne 2! peryJlupoBaHHE  HAJIOrOBOMU

JIeSTeTLHOCTH.

2. Bunx npodeccHoHaabHON CIIyKEOHOM JESTENLHOCTH TJIaBHOTO TOCYAapCTBEHHOTO HAJIOTOBOIO
MHCIIEKTOpAa KOHTPOJIbHO-aHAJTUTUYECKOTO oTAena Ne 2 OCyIIECTBIEHHE HAJIOrOBOrO KOHTPOJIS
(meraymzanys BUAa MPo(HEeCCHOHATLHON CITYy)KEOHOU ACSITeTbHOCTH «BBIe3HBIC TPOBEPKUY), BXOIAIICE
B 00J1aCTh PETyJIMPOBAHKE HAJOTOBON JAESITEIbHOCTH.

3. Hasnauenne Ha JIODKHOCTH M OCBOOOKIEHHME OT JOJDKHOCTH TJIABHOTO TOCYIapCTBEHHOIO
HAJIOTOBOTO HWHCIIEKTOpPAa KOHTPOJIbHO-aHATUTUYECKOTO OTAesna No2 OCYIIECTBISETCS PYKOBOAUTEIEM
Y®HC Poccuu o Pecniy0nmke Anrai.

4. T'nmaBHBIN TrOCYIAPCTBEHHbINM HAJIOTOBBIA MHCIIEKTOP KOHTPOJIbHO-aHATMTHYECKOTO oTaena Ne2
HEIMOCPEICTBEHHO MOAYMHSICTCS HAaYalIbHUKY KOHTPOJIbHO-aHAIMTUYECKOTO oTAea Ne 2.

Il.KBanudukannoHable TpeOOBaHUS TSI 3aMEIIEHUs JOKHOCTH
TPaXTaHCKON CITY>KOBI

5. lnst  3amerieHuss JO/DKHOCTH — TJIABHOTO —TOCYNAQPCTBEHHOTO HAJOTOBOTO  HWHCIIEKTOpA
yCTaHABIIMBAIOTCA ClEyIOIe TpeOOBaHUS:

6.1. Hammuwme BhIcIIero oOpa3oBaHUs.

6.2. bes npenbsBienns TpeOOBaHUI K CTaxXYy.

6.3. Hannuue 6a30BbIX 3HAHMIA:

3Hanue Koucturynun Poccuiickoit ®enepanuu, ¢enepaabHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
dbenepanbHBIX 3aKOHOB, yKka3oB I[Ipesunenta Poccuiickoit deneparuu u nocranosienuii [IpaBurtenscrBa
Poccuiickoit ®denepannu, MHBIX HOPMATUBHBIX aKTOB M CIYXEOHBIX JIOKYMEHTOB, PEryJIHPYIOLINX
COOTBETCTBYIOILIYIO Cepy IesATeTbHOCTH MPUMEHHUTEIBHO K MCIOJHEHHUIO KOHKPETHBIX IOJKHOCTHBIX
00s13aHHOCTEH, OCHOB YIpaBJIIEHHUS W OpraHU3allld TpyJa, Ipoliecca IMPOXOXKIECHUS TpakKIaHCKOM
CITY»OBI, HOPM JI€JI0BOTO OOIIeHUs, (OpPM U METOJO0B PabOTHI C MPUMEHEHHEM aBTOMATH3WPOBAHHBIX
CPeACTB YIpaBIeHUS, CIYKeOHOrO paclopsjaka yIpaBIeHUs, NOpsaKa paboThl €O CIy)KeOHOH
uH(popMaliel, OCHOB JIeJIONPOU3BO/ICTBA, PABUJI OXPaHbl TPYy/a U MPOTUBOINOKAPHON OE30MaCHOCTH.

Hanuuue 3Hanmii 0a30BOoro ypoBHS B 00JacTH HH(DOPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI1: armapaTHOro ¥ MPOrpaMMHOI0 00ecTIeYeH s, BO3MOXKHOCTEH U 0COOEHHOCTEH MpUMEHEHHE
COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYAApCTBEHHBIX OpraHax,
BKJIIOYAsl MCMOJIb30BAaHUS BO3MOXXHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTOO0OpOTa; OOUIMX BOIPOCOB B
obnactu obecrieueHust THPOPMAITMOHHON O€30TTaCHOCTH.

6.4. Hammure nmpodeccHoHaNBHBIX 3HAHUH, HEOOXOIUMBIX JUISI 00CCIICUYCHHS BBIMTOTHCHUS 3a/1a49 1
GyHKUMH O  OpraHu3allMOHHOMY, HWH(POPMALMOHHOMY, JOKYMEHTAI[MOHHOMY,  (prHaHCOBO-
SKOHOMHMYECKOMY, XO3WCTBEHHOMY M WHOMY OOECIEUEHUIO JAEATEIbHOCTU YIpaBJICHUS, pealu3aluu
YIPaBJIEHYECKUX  pEIICHUH, HWCHOJIHUTENBCKOM  TUCHMIUIMHBIL, paboTbl ¢  BHYTPEHHUMH U
nepudepuitHpIMU YCTPOICTBAMH KOMITbIOTEpa, HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIMU CETSAMU (B TOM
4yHuclie ¢ ceThl0 VHTEepHET), B ONEpalMOHHOM CHCTEME, B TEKCTOBOM PENAKTOPE, C 3JIEKTPOHHBIMH
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tabnuiamMu, ¢ 0Oa3aMu JaHHBIX;, YIPaBICHUS DJJICKTPOHHON IIOYTOW; MOATOTOBKUA TMPE3CHTAIUH,
UCTIONb30BAaHUsI TpauuecKux OOBEKTOB B JJICKTPOHHBIX JOKYMEHTaX, TOATOTOBKH JEIOBOM
KOPPECIIOHICHIIUH.

6.4.1. B cdepe 3akonomarensctBa Poccuiickoit deneparmu:

- Koncturyuus Poccuiickoii ®enepanvu;

-OenepanpHbiii 3aKk0H 0T 27.07.2004 Ne 79-D3 «O rocymapCcTBEHHOW TpakIaHCKOH Ciyxoe
Poccuiickoit deneparuny;

- ®enepanbHblil 3aKoH 0T 25.12.2008 Ne 273-03 «O npoTUBOACHCTBUH KOPPYIIIUN;

- Tpynosoii konekc Poccuiickoit dexneparuu;

- Hanoroseiii konekce Poccutickoit @enepanuu;

- brojuxeTHslil konekc Poccuiickont @enepanny;

- YronoBHbi kojekce Poccuiickoit denepanuu;

- YronoBHO-TIponieccyanbHblid Kogeke Poccuiickoit denepanuu;

['maBHBIN rocyIapCTBEHHBIN HAJOTOBBIM MHCTICKTOP JIOJDKEH 3HATh MHBIE HOPMATHBHBIC ITPABOBbIC
aKThl U CIIY’)KEOHBIC JOKYMEHTBI, PEryJIHPYIOIINE BOIMPOCHI, CBSA3aHHBIC C OOJACTHIO W BUIOM €r0
npodeccnoHanbHOM CIyKEeOHOH AeITeTbHOCTHIO.

6.4.2. nple npodeccroHabHbIC 3HAHMS:

— 3HAaHME YrOJIOBHOTO, TAMOKEHHOI0 3aKoHoAaresbeTBa Poceniickont denepanny;

- 3HaHUe NOCTaHOBJIeHNH KOHCTUTYIIMOHHOTO 1 BEpXOBHOIO Cy/0B;

- 3HaHME 3aKoHojaTenscTBa Poccuiickoit Penepauuu o0 Hajmorax W cOOpax, MPaBUIBHOCTBIO
UCYMCIICHHUS, NOJHOTOM W CBOEBPEMEHHOCTHIO BHECEHMsI HAJIOTOB U COOPOB B COOTBETCTBYIOIIMM
OIOIIKET.

6.5. Hannuue ¢pyHKIIMOHATBHBIX 3HAHUI:

- IPUHIIMIIBI, METO/IbI, TEXHOJIOTMH U MEXaHU3MbI OCYIIIECTBIEHUSI KOHTPOJIA (Ha/a30pa);
- BUJIbl, HA3HAYEHUE U TEXHOJIOTMH OpraHU3aliy IPOBEPOYHBIX TPOLEAYD;

- [IpoLieIypa OpraHu3aluy IPOBEPKU: MOPSAIOK, dTalbl, ”THCTPYMEHTHI IPOBE/ICHUS;

- MEpBI, IPUHUMAEMBIE 110 PE3YJIbTaTaM IIPOBEPKHU.

6.6 Haimune 6a30BbIX YMEHHIA:

-YMEHHUE MBICIIUTh CUCTEMHO (CTpaTErnyeCcKn);

-yMEHHE TIaHUPOBAaTh, PAIIHOHAIBHO HCIOJIb30BATh CIYKEOHOE BpeMsl U IOCTUraTh pe3yibTaTa,
-KOMMYHUKaTUBHbIE YMEHHUS;

-YMEHHE YIPABJIATH N3MEHEHUSIMHU.

6.7. Hanuune npodeccuoHanbHbIX YMEHHM:

- pabota B cdepe, COOTBETCTBYIOILIEH HampaBlieHUIO AesTenbHOocTH OTnena, opraHusanus |
o0ecriedeHre BHITOJHEHNS TOCTABICHHBIX 3a/1a4;

- KBaIM(UIMPOBAHHOE IJIAHUPOBAaHUE PadOThI, HKCIEPTHU3a NMPOEKTOB HOPMATHUBHBIX MPABOBBIX
aKTOB, IMOJIrOTOBKAa CIYXXEOHBIX JIOKYMEHTOB, AaHalW3 W MPOTHO3UPOBAHHE  IOCIEICTBHUM
MO/ITOTABIIMBAEMBIX PELLICHUM;

- BEJICHUE JIEJIOBBIX I1IEPETOBOPOB, COCTABJIIEHUE JEIOBOTO MHCHMA;

- B3aUMO/ICHCTBUE C OpraHaMH roCyAapCTBEHHOM BJIaCTH, OOIIECTBEHHBIMU OpraHU3aUsIMU;

- cOop M cucTeMaTH3alus aKTyaJllbHOM MH(OpPMAlUU B YCTaHOBJIEHHOW cdepe NesTeIbHOCTH,
IIPUMEHEHNE KOMITBIOTEPHOU U IPYrof OPITEXHUKH;

- paboTa: ¢ BHYTPEHHUMH U TNepupepuiHbIMU yCTPOHCTBAMU KOMIIBIOTEpA, MHPOPMALMOHHO-
KOMMYHHMKAI[MOHHBIMH CETSIMH (B TOM 4HCIE C ceTbio HTepHeT), B oONepanuoHHON cHCTeMe, B
TEKCTOBOM PEIAaKTOpe, C IIEKTPOHHBIMHU TaOIUIIAMHU, C Oa3aMH JJAaHHBIX;

- YIIPaBJICHUE AJIEKTPOHHOU MOYTOM;

- IOJIrOTOBKA MTPE3EHTALMH, NCIIOIb30BaHUE rPauIeCKUX 0OBEKTOB B 3JIEKTPOHHBIX TOKYMEHTAX.

6.8. Haimmune QyHKITMOHAIBHBIX YMEHUIA:
- POBEJICHUE TUIAHOBBIX W BHEIUJIAHOBBIX JOKYMEHTApHBIX (KaMepallbHbIX) MPOBEPOK
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(oOcnenoBaHuit);

- pacCMOTpEHHUE MOCTYNUBIIMX 3alIPOCOB, OOpallleHU, X0AaTalCTB, *Kano0 U MOArOTOBKA
MIPOEKTOB OTBETOB;

- MOJIrOTOBKA aHATUTUYECKUX, UHOOPMALIMOHHBIX U IPYTUX MaTEPUAJIOB;

- IPOBEJICHNE BHYTPEHHETO KOHTPOJIA AEATEIbHOCTHU M0 TEXHOJOTHUECKUM MPOLECcCaM O
YPOBHIO TOJTYMHEHHOCTH U MOJBEIOMCTBEHHOCTH;

- HCTIOJIHEHHE 3alPOCOB JPYIMX HAJIOTOBBIX OPraHOB, O IPEAOCTABICHUN MMEIOLIUXCS B
Y®HC Poccuu o Pecriybnuke AnTtait JOKyMeHTOB, HHGOPMAIIUK O TIPOBEJICHHUH JIOTIPOCOB;

- CTIOJIHEHHUE TOPYYCHHUM IPYrHMX HAJIOTOBBIX OPraHoB 00 MCTpeOOBaHWUU JOKYMEHTOB
(uapopmanun);

- OCYIIECTBJICHUE TPOU3BOJICTBA 10 JieJIaM 00 aJMUHUCTPATUBHBIX IPABOHAPYIICHUSX;

- OCYIIECTBJIEHUE TPOU3BOJICTBA M0 JEJIaM O HaJOTOBBIX MPAaBOHAPYLICHUSX.

I11. JTo;okHOCTHBIE 00SI3aHHOCTH, TIPaBa M OTBETCTBEHHOCTh

6. OcHOBHBIE NpaBa M OO0S3aHHOCTH TJIABHOIO TOCYAAPCTBEHHOIO HAJIOTOBOIO HHCIIEKTOpa, a
Tak)Ke 3ampeTbl W TPeOOBaHUS, CBSI3aHHBIC C TPAKIAHCKOW CIY)KOOW, KOTOPBIE YCTAaHOBIICHBI B €O
OTHONICHUH, IPElyCMOTPEHbI cTathsimu 14, 15, 17, 18 deaepanpHoro 3akoHa ot 27.07.2004 r. Ne 79-D3
«O rocymapcTBeHHOM rpaxaanckoi ciyxoe Poccuiickoit denepanum.

7. B nensx peanuszanuu 3a1a4 ¥ GYHKIHMA, BO3JIOKEHHBIX Ha KOHTPOJIbHO-aHAIUTHYECKHN OT/IEI
Ne2, rmaBHBIN rocy1apcTBEHHBIN HAJIOIOBBIN MHCIIEKTOP O0S3aH:

obOecreunBaTh MOAAEPKKY KOHCTUTYLIMOHHOTO cTpos u cobmonenus Koncruryuu Poccuiickoit
denepanuu, peamzanuio QegaepaTbHBIX 3aKOHOB U 3aKOHOB CyOBeKkTOB Poccwuiickoii denepanuu, B TOM
YUCJIE PETYIUPYIOMUX CPEepy €ro MoJTHOMOUUM, COOIOICHNE U 3alIUTy NpaB U 3aKOHHBIX MHTEPECOB
TPaKJaH;

JIEUCTBOBAaTh B CTPOroM cooTBeTcTBMU ¢ HamoroBeim koaekcom Poccuiickonn Penepauuu u
uHbIMU DeiepanbHBIMU 3aKOHAMU;

obOecrieunBaTh MOJYUYCHHE U PETHCTPALMIO KOPPECIOHIEHIINN, UX COXPAHHOCTDH, OCYIIECTBIIATH
KOHTpPOJIb 33 JBUKEHUEM U HMCIOJHEHHEM JOKYMEHTOB, MOCTYMAIOUIUX B KOHTPOJIbHO-AHATUTUYECKUM
oraei Ne2;

CBOEBPEMEHHO BBINIOJHATh YTBEPKIACHHBIE PYKOBOJICTBOM YIIPABJICHUS TEPCIEKTUBHBIE U
KBapTalbHbIE MIIaHBI PaOOTHI OT/IENA;

WHUIIUUPOBATh TPOBEIACHHE SKOHOMHYECKON y4eObl B OTHele MO KypUPYEMBIM BOIpPOCaM
HaJIOTOBOT'0 3aKOHOJATEIbCTBRA;

WHULIMUPOBATh BHECEHHWE HAa pPACCMOTPEHUE HA COBEIIAHMS, IPOBOJMMBIE PYKOBOJICTBOM
YIpPaBJICHUS], BOIPOCOB U MPEI0KEHHM, HAXOASAIIMNXCA B KOMIETEHIIUU OT/IENa;

BBITIOJTHSITH pa0OTy IO BEICHHIO JCIONMPOU3BOICTBA, XPAaHEHUSI JOKYMEHTOB U CIa4e WX B apXUB
YIPaBJICHHUS;

obOecrieunBaTh HaJyIekKaIlee XpaHEHUE M KOHTPOJb, 32 HaauuneM JokyMeHToB ¢ rpudom JICII u
MPOYUX JTOKYMEHTOB, UMEIOIIUX OTPAaHUYEHHBIH JIOCTYII;

obecneunBarh ucnonHenue npukazoB ®HC Poccun 1 YOHC Poccun no Pecnybnuke Anraii,
3amaHuii 1o BeimonHeHH0 aHoB PHC Poccum, mimanoBeix Mmeponpustuii Y®HC Poccum 1o
Pecnybnuke Anraii, paszosbix 3amanuiit ®HC Poccun, pykoBogutens YOHC Poccun no PecnyGnuke
Anait, HauanbauKa otnena Y ®HC Poccun mo Pecniybnuke Anraii;

OepeKHO OTHOCHUTHCSI K CBOEMY CIIY>)KEOHOMY YJOCTOBEPEHMIO U MPEIIPUHUMATH BCE MEPHI IO
HEJIOMYIIEHUIO ero yTpaTel. B ciydae yTparbl ClayKeOHOTO YAOCTOBEPEHHUs, a pPaBHO U JIPYTHX
CIIy’>k€OHBIX IOKYMEHTOB, MTOJIYYEHHBIX (HAXOISIINXCS B PACHOPSHKEHUH) TOCYAapCTBEHHBIM HAJIOTOBBIM
WHCIIEKTOPOM, IMpU HAJIWYUM BUHBl TPAKIAHCKUI  CIOyKallMid MOJJIEKUT MPUBJICYCHUIO K
JUCLUUILITMHAPHOM OTBETCTBEHHOCTH B YCTAHOBJIICHHOM IOPSAKE;
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KOPPEKTHO M BHUMATEIbHO OTHOCUTHCS K HAJOTOIUIATENIbIIMKAM, UX MPEACTABUTENSIM U UHBIM
YY4aCTHHKAM HaJIOTOBBIX MPABOOTHOILIEHUMN, HE YHUXKATh UX YECTh U JIOCTOMHCTBO;

IIPOBOJIUTH BBIE3/IHBIC HAJOTOBBIE IPOBEPKU HAJOTOIUIATENBIIUKOB C IPUBICYEHUEM IIPU
HEOOXOJUMOCTH B YCTAaHOBJICHHOM TOpSAKE IPYIMX CTPYKTYPHBIX MOAPA3JEICHUN YIIPaBICHUS,
MIPaBOOXPAHUTEIBHBIX U UHBIX KOHTPOJIUPYIOIIUX OPTaHOB;

o0ecneunTh KauyeCTBEHHOE IIPOBEJEHUE MEPONPUATUH HAJOrOBOIO KOHTPOJS C Y4ETOM
pPalMOHAIBHOTO UCIOIb30BAHMS TPYAOBBIX U MAaTEPUAIIBHBIX PECYPCOB;

OCYILECTBJIATh KOHTPOJb 3a BAIIOTHBIMU OINEPALUSIMU PE3UJICHTAMH U HEPE3UICHTaMHU, HE
SIBJISTFOIIIUMUCS KPEAUTHBIME OPTraHU3alUsIMU WIH BATIOTHBIME OUpIKaMu;

CBOEBPEMEHHO M Ka4eCTBEHHO 3aIOJIHATH HH(OPMALMOHHBIE PECYPCHI 10 BOIIPOCAM, BXOISAIINM B
KOMIIETEHIIMIO OT/IENA,;

OCYILECTBIISAITh KOHTPOJb 32 B3bICKAHWEM JIOHAYUCICHHBIX HAJOrOB, TMEHEH W I1TpadoB 1O
pe3ynbTaTam NPOBEIECHHBIX BbIE3AHBIX HAJIOTOBBIX IIPOBEPOK;

OCYIIECTBJISATh BHYTPEHHUN KOHTPOJIb ACSITEIBHOCTH OT/AENA 10 TEXHOJOTMYECKUM IIpoLeccam 1o
YPOBHIO IIOJTY4UHEHHOCTH U MOJIBEIOMCTBEHHOCTH;

CBOEBPEMEHHO M KAaYECTBEHHO MOJIMOTABJIMBATH M HAMPABIATH OTBETHI HA MUCHbMEHHBIC 3aMPOCHI
HaJIOrOIUIATEJbIUKOB, 3alIPOChl HAJIOTOBBIX OPraHOB MO MpEeAMETY AesTenbHoCcTH OTAena;

OCYIIECTBIISATH COOp U HAMpPABICHHE MATEPUAIOB B CJIECICTBEHHBIC OPTraHbl AJIsl pEIICHUs BOIpOCca
0 BO30YXKJICHUU yTOJIOBHBIX JIETT;

UCTIOJIB30BaTh YCIYTY YAAJCHHOTO nocTyna K DenepanbHbIM HH(GOPMAIMOHHBIM pecypcam |
cepucaM, conpoBoxaaeMbiMm @KV «Hanor-Cepsuc» ®HC Poccun B coorBerctBum ¢ npukazom OHC
Poccun ot 16.09.2014 NeMMB- 7-6/476.

UCIIOJIb30BaTh  JJIl IMPOBEAEHUS MEPONPUATUH  HAJIOTOBOTO  KOHTPOJIS  HMH(OpMalHio,
pPa3MEILEHHYIO B UHTEPHET - pecypcax;

coOJIIOJIaTh PEXHUM CEKPEeTHOCTH MPOBOAMMBIX B OTAeNe padoOT, B TOM 4ucie NMpH o0paboTke
JIOKYMEHTOB, COCTaBIISIOIIMX HAJIOTOBYI0 M CIYXEOHYIO TailiHy, C HCIOJIb30BAaHUEM TEXHUYECKUX
CPEJICTB;

BECTU B YCTAHOBJICHHOM IMOPSAKE JEJIONPOU3BOJICTBO U XPAaHEHUE JOKYMEHTOB KOHTPOJBHO-
aHaJIUTUYeCcKOro otaena Ne 2, OCylIeCcTBIIATh UX Nepe/iady Ha apXUBHOE XpaHEHUE;

coOiroaaTh 3aKOHOIATEIbCTBO U HOPMAaTUBHO-TIPABOBBIE AKTHI 10 MPOTHUBOJIECHCTBUIO KOPPYIIIHUH,
3ampeThl, OTpaHUYEHUs, 00513aTENbCTBA U TIPAaBUIIA CIY:KEOHOTO MTOBEACHHUS,

MOATrOTaBJIMBATh MaTepHalibl IO BOIMPOCAM, HAXOJAUIMMCA B KOMIIETEHIIMM OTAENa, JUIs
nyOIMKaIUU B CpeACTBaX MAacCOBOM MH(POPMAIIUHU U pa3MEIIeHHsI HA UHTEPHET- CaliTe CIIyKOBbI;

OCYIIECTBIISAITh KOHTPOJb 32 CBOEBPEMEHHOM pA3HOCKOM HAUUCIEHHBIX [0 pe3ylbTaTaM
HAJIOTOBBIX TpOBepok Hanoro, meneid u mTpadgoB B KPCH (kapTouky pacyeToB C OIOIKETOM)
HaJIOTOIJIaTENbIIHKA;

OCYIIECTBIISAITh KOHTPOJIb TPOM3BOJACTBA IO J€JaM O HaJOrOBBIX IPAaBOHAPYIICHHUSX,
npeaycMoTpeHHsbix ctathelt 101.4 Hanorosoro Konekca P®;

OCYIIECTBIISATH COOp U HAIpaBlIEHUE CTaTUCTHYEeCKOU oTueTHOCTH, HHPopmaruu B DHC Poccuu;

MIPUHUMATh y4acTue:

B PACCMOTPEHUH 3asBICHUN U KaI00 IOPUINIECKHX JIUII, HAUBUAYAIBHBIX IPEINPUHUMATENCH U
TpaKJlaH, CBA3aHHBIX C BONPOCAMHU NMPUMEHEHUS IMOJOKEHUN NEHCTBYIOLIMX 3aKOHOJATENbHBIX U UHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, PETYIUPYIOMINX TPOIEAYPHl TMPOBEACHUS BBIC3AHBIX HAJIOTOBBIX
MPOBEPOK W HMHBIX (OPM KOHTPOJIBHON paboThl, OGOPMIICHHS M pealn3allid HX pPe3yJbTaToB,
OTHECEHHBIM K KOMIIETEHLIUU OT/ENa;

Opu  HEOOXOTUMOCTH B  CydeOHBIX  pa30OMpaTenbCTBaX IO  HMCKaM, IMPEAbSBICHHBIM
HaJIOTOIUIATENbIIMKAMM K HAJIOTOBBIM OpraHaM, M IO MCKaM HaJIOrOBBIX OPraHOB, MPENbSIBICHHBIM
HaJIOTOIUIATENbIIUKAM;

B COCTaBJICHUU CTATUCTUYECKON OTYETHOCTH MO BOIPOCA, BXOASAIIMM B KOMIIETEHIIUIO OT/IENa,;

B 00y4eHHH pabOTHUKOB OT/IeJIa M0 BOMPOCaM, BXOIAIIUM B KOMIIETEHIIUIO OT/IENA,;
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BBITIOJIHATL HMHBIC TIOPYUYCHUA B paMKaxX KOMIICTCHIHU B COOTBCTCTBUH C ,Z[GﬁCTByIOIJ.[PIM
3aKOHOJAaTCIILCTBOM.

9. B nensix UCTIONHEHHs BO3JIOKEHHBIX JODKHOCTHBIX 0053aHHOCTEH TJIaBHBIN TOCYIapCTBEHHBIH
HAJIOTOBBIN MHCIIEKTOP UMEET IIPABO:

- olecrieueHre HaAJIEXKaIUX OPraHU3alMOHHO-TEXHUYECKUX YCIOBHH, HEOOXOIUMBIX JUIS
WCTIOJTHEHUS TOJDKHOCTHBIX 0053aHHOCTEHH;

-03HAKOMJICHUE C JIOJDKHOCTHBIM PErJIAMEHTOM M HMHBIMHM JOKYMEHTAMH, ONPEICIAIOIIHUMU €ro
npaBa M OOSA3aHHOCTH [0 3aMEIIAaeMON JIOJDKHOCTH TI'PaKJAHCKOM CIyXObl, KPUTEPUSMHU OLICHKH
3(p(GEKTUBHOCTH  UCIOJIHEHUS JOJDKHOCTHBIX  OOA3aHHOCTEW, TIOKa3aTeNsiMH  Pe3yJIbTaTUBHOCTH
poeCCUOHATILHOMN CITYKEOHOM JesITEIbHOCTH U YCIOBUSIMH JJOJDKHOCTHOTO POCTA;

- MOJIyu€HUE B YCTAHOBJIEHHOM HOpsAKe HH(POpManUM M MaTepuaioB, HEOOXOAMMBIX I
WCTIOJTHEHUS TOJDKHOCTHBIX 0053aHHOCTEHH;

- O3HaKOMJICHME CO BCEMH MaTepuajgaMy CBOEro JIMYHOTO JE€Na, OT3bIBAMM O CBOEH
poeCCUOHATILHON CITY)KEOHON NEesATeIbHOCTH M APYrMMH JIOKyMEHTaMM /10 BHECEHUS MX B JIMYHOE
7e710, MPUOOLIEHHE K JMYHOMY Jeldy €ro IUCbMEHHBIX OOBSICHEHUH M JpYruX JAOKYMEHTOB H
MaTepuaos;

- 3AIIUTY CBEJICHUN O TPAXIAHCKOM CIIy’KalleM;

- IOJDKHOCTHOM POCT Ha KOHKYPCHOH OCHOBE;

- Ipo)eCCHOHANBHYIO MEPENOArOTOBKY, MOBBIIIEHNE KBATH(PHUKAIIMNA U CTAKUPOBKY B TOPSIIKE,
ycraHoBiaeHHOM @enepanbHbiM 3akoHoM oT 27 utons 2004 roma Ne 79-®3 «O rocynapcTBeHHOMR
rpaxaaHckoi ciyxo6e Poccuiickoit @enepanuu» u IpyrumMu QgenepaibHbIMU 3aKOHAMH;

- oTAbIX B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHoM ot 27 wutong 2004 roma Ne 79-03 «O
rOCyJIapCTBEHHON IpaskIaHCKOM ciryx0e Poccuiickoit denepanuny, HHBIMA HOPMATUBHBIMH TTPABOBBIMU
akTamu Poccuiickoil @enepaiiuu 1 co Ci1y>keOHBIM KOHTPAKTOM,;

- OIUIaTy TPYAA U IPYrHe BBIIUIATHI B COOTBETCTBUU ¢ PenepanbHbIM 3akoHOM oT 27 uronsa 2004
roma Ne 79-03 «O rocymapCTBEHHOW TpakaaHckoi ciyx0e Poccuiickoit ®enepanun», WHBIMU
HOPMAaTUBHBIMU NPaBOBBIMU akTaMu Poccuiickoit @enepaniv 1 co ciayKeOHbIM KOHTPAKTOM;

- JIOCTYIl B YCTAQHOBJICHHOM IIOPSIKE K CBEACHMSM, COCTAaBJISIIOIIMM TOCYJApCTBEHHYIO TalHY,
€CITM MCIIOJTHEHHUE JOJDKHOCTHBIX 0053aHHOCTEH CBA3aHO C MCMOJIb30BAHUEM TAKUX CBEICHUN;

- JIOCTYIl B YCTaHOBJIEHHOM IOPSIKE B CBSA3M C HCIIOJIHEHHEM JIOJKHOCTHBIX OOsS3aHHOCTEH B
rOCyJIapCTBEHHbIE OpPraHbl, OpraHbl MECTHOI'O CaMOYIpPAaBJIEHMS, OOIIECTBEHHbIE OObEIUHEHUS U HHbIE
OpraHM3alvy;

- pacCCMOTPEHHE MHANBUAYAIBHBIX CIYKEOHBIX CIIOPOB B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM
ot 27 nronst 2004 roma Ne 79-@3 «O rocymaapcTBeHHOM rpakaanckon ciyx06e Poccutickoit deneparum;

- Ha MPOBEJICHHE TIO €T0 3asIBIICHUIO CITYXeOHOW MPOBEPKH;

- MEIUITMHCKOE OOCTY)KUBAaHHE B COOTBETCTBUM ¢ DeepanbHbIM 3akoHOM OT 27 utoist 2004 roma
Ne 79-03 «O rocynapcTBeHHOM TpaxkaaHCcKo# ciryx6e Poccuiickoit deneparumny;

- o0beMHEeHue B PO EeCCHOHATIbHBIE COI03BI (ACCOIMALIMM) [Tl 3aLIUTHI CBOMX MPaB, COLUAIBEHO
- BKOHOMHUYECKUX U MPO(PECCHOHANBHBIX HHTEPECOB, WICHCTBO B MPO(HECCHOHAIBHOM CO03E;

- IPEACTABIATE OTAEI, Y IPABJICHUE IO BOIIPOCAM, OTHOCSIIIMMCS K €r0 BEICHHIO;

-BHOCHUTH IPEJJIOKEHHSI 10 COBEPILIEHCTBOBAHUIO Pa0OTHI OT/ENa;

-JIOKJIaJIbIBaTh PYKOBOJCTBY OTJena 000 BCEeX BBISABJIEHHBIX HeENOCTaTKaxX B Ipejaerax CBOeH
KOMIIETEHIINH;

- TOCYJTapPCTBEHHYIO 3aIIUTy CBOUX KU3HU U 370POBBS, KU3HH U 3OPOBbs YICHOB CBOEH CEMBH, a
TaK)K€ IPUHAJIEKAIIETO EMY UMYIIECTBA;

- TOCYJJapCTBEHHOE NEHCHOHHOE 00ecIeYeHre B COOTBETCTBHH ¢ DeepanbHbIM 3aKOHOM.

8. I'maBHBIM TrOCYJAapCTBEHHBI HAJIOIOBBIM HHCIEKTOpP OCYIIECTBISECT HHBIE IIpaBa W
WCTIONHSAET WHBIE OOSI3aHHOCTH, NPEIYCMOTPEHHBIC 3aKOHOIATEIhCTBOM Poccuiickoit denepannw,
[Tonoxennem o dexepalibHONM HAJIOrOBOH Ciy:x0e, yTBEp)KACHHBIM TOCTaHOBiIeHUEM [IpaBurenbcTBa
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Poccutickoit ®eneparmuun ot 30.09.2004 N 506 "O6 yrBepxkacHuu Ilomoxenuss o dDenepanbHOU
HanoroBoi ciryx6e" (Cobpanue 3akoHomarenscTBa Poccuiickoit @enepanun, 2004, N 40, ct. 3961; 2017,
N 15 (4. 1), cr. 2194), npukazamu (pacnopspbkenusmu) OHC Poccuu, okaqbHBIMA HOPMATUBHBIMH
aKTaMH YIIPaBIICHUS.

9. I'maBHBIN TOCYIAPCTBEHHBIN HAJIOTOBBIM MHCIEKTOP KOHTPOJIbHO-aHAIUTHIECKOTO oTaena No2
3a HEHCIIOJIHEHHE WIM HEHaJyIeXkallee HCIOJHEHUE JIOJDKHOCTHBIX OO0sS3aHHOCTEH MOXeT OBITh
MPUBJICYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAAaTeNbCTBOM Poccuiickoit denepanuu.

V. Ilepedyens BOIPOCOB, 10 KOTOPBIM IJIaBHBIN TOCYAAPCTBEHHBIN HAJIOTOBbIM UHCIIEKTOP
KOHTPOJIbHO-aHAJIUTHYEeCKOro otaena Ne2 Bipase win 0053aH CaMOCTOSITEIbHO IPUHUMATh
YIPaBIECHYECKUE U NHBIE PEILICHUS

10. [Ipn ucnosHeHHHM CIyKEOHBIX OO0S3aHHOCTEW TJIABHBIM TOCYIapCTBEHHBIH HAJIOTOBBIM
MHCIIEKTOP KOHTPOJIbHO-aHAJTUTHYECKOro oTnena Ne2 B mpenenax (yHKIMOHAJIBHONH KOMIIETECHIIMU
BIIPaB€ CAMOCTOSTEIBHO IMPUHUMATh PEIICHUs IO BOIPOCaM, OTHECEHHBbIM K IpaBaM TIPaKIaHCKOTO
CIIy’>KaIller0, YCTAaHOBIIEHHBIM HACTOSIIIIUM JOKHOCTHBIM PETJIAMEHTOM.

11. [Ipy ucnonHeHUH CIY:KEOHBIX OOS3aHHOCTEH TIJIABHBI TOCYIAapCTBEHHBIH HAJIOTOBBIN
MHCIEKTOpP KOHTPOJIbHO-aHATUTHYECKOro oTAena No2 00s3aH CaMOCTOSITEIbHO MPUHUMATh PEIICHUs IO
BOMpOcaM 00eCTIeYeHHsI COOIIOACHNUSI HAIOTOBOW U MHOW OXPaHsSEMOW 3aKOHOM TaifHBbl B COOTBETCTBUU C
Hanoroeeim kogexcom Poccuiickoit @enepanuu, QenepalbHbIME 3aKOHAMH, WHBIMU HOPMAaTHBHO
IIPaBOBBIMU aKTaMU;

WHBIM BOITPOCAM.

V. ITepeuenp BOPOCOB, 10 KOTOPBIM IVIABHBIN I'OCYJaPCTBEHHBIN HAJIOTOBBIM HHCIIEKTOP BIIpaBe
WM 0053aH yYacTBOBATH MPH MOATOTOBKE MPOEKTOB HOPMATHUBHBIX MTPABOBBIX aKTOB M (WJIN) IPOEKTOB
YIPABJICHUYECKUX U UHBIX PELICHUN

12. I'maBHBIA TrOCYJAapCTBEHHBI HAJIOIOBBIM HHCIEKTOP B COOTBETCTBHH CO CBOEH
KOMIIETEHIIMEN BIIPaBe y4yacTBOBATh B MOJIrOTOBKE (00CYK/IEHUH) CIIEAYIOIIUX TPOEKTOB!

HOPMAaTHBHO-IIPABOBBIX AKTOB M (WJIN) NMPOEKTOB YNPABICHYECKUX M WHBIX PEIIEHUH, B KOTOpbIE
BKJIIOUEHBI (DYHKIIMH, OTHECEHHBIE K KOMITETEHIH OT/IENa;

MHBIX aKTOB 10 TOPYYEHHUIO HaYaIbHUKA OT/EJIa, PYKOBOJICTBA YIIPABJICHMUS.

13. T'naBHbBI TOCYNApCTBEHHBI HAJOTOBBI HHCIIEKTOP B COOTBETCTBHHM CO  CBOCH
KOMIIETEHIMeH 0053aH y4acTBOBATh B OJATrOTOBKE (0OCYKJIEHNUN) CIeIYIOIUX TPOEKTOB:

HOJIOKEHUI 00 OT/ENE U YIPABICHUN;

rpauka OTIYCKOB IPAXKAAHCKUX CIYXKALIUX;

IIPOEKTOB IIPUKA30B;

WHBIX aKTOB MO MTOPYYEHHUIO HEMOCPEACTBEHHOTO PYKOBOIUTENS, PYKOBOJCTBA YIIPABIICHHUS.

VI. Cpoxu u npoueypbl HOATOTOBKH, PACCMOTPEHUS TPOEKTOB
YIPABJICHUYECKUX U UHBIX PEIICHUH,
MOPSAJAOK COIVIACOBAHUS M IPUHATHS JAHHBIX PELICHUI

14. B coOTBETCTBHU CO CBOMMH JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH TJIaBHBIA TOCYIapCTBEHHBIH
HAJIOTOBBI MHCHEKTOP MPUHUMAET PEIICHHUS B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATEIbHBIMU W HHBIMH
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu.

VII. Tlopsiaok ciry:keGHOro B3aUMOIEHCTBIS
15. BzauMoelicTBIE IIaBHOIO TOCYAapPCTBEHHOIO HAJIOIOBOTO UHCIEKTOPA ¢ (pemepanbHBIMU

rocy1apCTBEHHbIMU IpaxxaaHckumu ciayxkamumu @HC Poccun, rocyaapcTBEHHBIMU CIYXKAIlMMHU MHBIX
rOCyIapCTBEHHBIX OPraHOB, a TAKXKe C IPYIMMH IpakJIaHaMU W OPraHU3alUsAMH CTPOMTCS B paMKax
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JICNIOBBIX OTHOLIECHUM Ha OCHOBE OOIIMX MPHUHIMUIIOB CIY>KEOHOrO TOBEICHHUS TOCYIapCTBEHHBIX
CITy’KallluX, YTBepKIeHHbIX YKazoMm llpesunenrta Poccuiickoit @enepanun ot 12.08.2002 N 885 "O6
YTBEPKACHUHM OOUIMX MPUHIUIIOB CIIY:KEOHOT0 MOBelIeHUs rocyaapcTBeHHbIX ciyxamux" (CoOpanue
3akoHoAarenscTBa Poccmiickoit denepanuu, 2002, N 33, ct. 3196; 2009, N 29, c1. 3658), u TpeboBanwmii
K CITy’)keOHOMY TTOBEJIEHHIO, YCTAHOBIICHHBIX cTaTheil 18 denepanbHoro 3akona ot 27.07.2004 N 79-03
"O rocynapcTBeHHON TpaxkaaHckol ciyxk0e Poccuiickoit ®@enepanuu”, Komekcom 3TUKH U CITyKeOHOTO
MOBE/JCHUA TOCYJAapCTBEHHBIX TpakIaHCKUX ciuyxkamux @DenepanbHOW  HAJOTOBOW  CIYKOBI,
yrBepxaeHHbIM nprukazoM @HC Poccun ot 11.04.2011 Ne MMB-7-4/260 @, a Takke B COOTBETCTBUU C
WHBIMM HOPMATHBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepanuu u nprkazamu (pacropsiKeHUSIMH)
®HC Poccun, ciy:keOHBIM pacIoOpsSIKOM Y TIPaBICHHUS.

VIII. [lepeueHb TOCYAapPCTBEHHBIX YCIYT, OKa3bIBAEMBIX IPaKIaHaM U
OpraHu3alusaM B COOTBETCTBHHU C aJIMMHUCTPATHBHBIM periiaMenToM denepanbHoi
HAJIOTOBOM CITYKOBI

16. I'maBHBIM FOCY,I[apCTBeHHbII;'I HaJIOTOBBIN HHCIICKTOP IOCYAapCTBCHHBIC YCIIYI'M I'paKJIaHaM
" OpraHus3anusaM HC OKa3bIBAKOTCA.

IX. ITokazarenu 3¢ (HEeKTUBHOCTH U PE3YIbTATHBHOCTH MPOPECCHOHATLHON
CITyeOHOH JIesITebHOCTH

17. DdpdexTuBHOCTS MPOPECCHOHATBHOM CIYKEOHO! EITETBHOCTH TIIABHOTO TOCYIapCTBEHHOTO
HaJIOrOBOI'0 MHCIIEKTOPA OLIEHUBAETCS IO CIIEIYIOIIMM I10Ka3aTessiM:

BBIINOJIHAEMOMY 00beMy paOOThl U MHTEHCUBHOCTH TpPYZAA, CIOCOOHOCTH COXPaHSTh BBICOKYIO
paboTOCTIOCOOHOCTH B KCTPEMAIIBHBIX YCIOBHSX, COOIOACHHUIO CITY)KEOHOH TUCIUILTIHEI;

CBOEBPEMEHHOCTH U ONIEPAaTUBHOCTHU BBINOJIHEHUS TOPYYEHUI;

Ka4eCTBY BBIIIOJHEHHOI paboTh! (IIOJrOTOBKE JTOKYMEHTOB B COOTBETCTBUU C YCTAHOBJICHHBIMU
TpeOOBaHUSAMHU, TOJHOMY U JIOTHYHOMY U3JIOKEHHIO MaTrepuaia, HOpUIUYECKH TI'PaMOTHOMY
COCTaBJICHHIO IOKYMEHTA, OTCYTCTBUIO CTUIIMCTUYECKUX U IPAaMMAaTHYECKUX OIINOOK);

npoeCCHOHATBPHON KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M HMHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, HIMPOTE MPO(HECCHOHATLHOTO KPYTro30pa, YMEHHUIO paboTaTh C TOKYMEHTaMN);

CIIOCOOHOCTH YETKO OpraHW30BBIBATH U IIJIAHUPOBATH BBHINOJIHEHHE IOPYYEHHBIX 3a/laHuH,
YMEHHIO pallMOHAIBbHO UCIIOIB30BaTh paboyee BpeMs, pacCTaBIsATh IPUOPUTETHI;

TBOPUYECKOMY MOAXOAY K PEIICHUIO ITOCTABJIEHHBIX 33/1a4, aKTUBHOCTH U UHUIIMATHBE B OCBOCHUU
HOBBIX KOMIIBIOTEPHBIX M HH(QOPMAIIMOHHBIX TEXHOJOIHH, CIIOCOOHOCTH OBICTPO aJanTHUPOBATHCA K
HOBBIM YCIIOBHSIM U TPEOOBaHUSM;

CBOEBPEMEHHOCTh M KauyeCTBO IOATOTOBKM M pa3MelleHus Ha odpuiuaibHoMm caiite 1 B CMU
MaTepuasoB, COOOIIEHUH O HOpMax JAEWCTBYIOUIETO 3aKOHOAATENbCTBA, MH(OpPMALUKU O MPOBEACHHUU
NyOJIMYHBIX OOCYXKACHHUH M MaTepHajoB, MOATOTOBICHHBIX IO pe3yjabTaTaM NpPOBEAEHUS MYOJUYHBIX
o0CyXIeHU;

CBOEBPEMEHHOCTH U MOJIHOTA NPEACTABICHUS Pa3bsiCHEHUN U MH(OPMAIIMK B PAMKax MPOBEICHUS
MyOJUYHBIX 00CYXICHUH,

OCO3HAHHIO OTBETCTBEHHOCTH 3a MOCJIEICTBUS CBOMX ACHCTBUM IPUHUMAEMBIX PEIICHUN.
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